
Accessing reports in your system

Your system has been deployed with reports that can be run at any time. 
 

Reports can be run directly from object and procedural records. If you are
looking for an object report, it will be stored under the Reports tab on the right
sidebar of an object record.
 



If you are looking for a report that has to do with a procedural record (i.e. and
Acquisition report), it will be stored under the Reports tab on the right sidebar of
an acquisition record.

All reports batch data about your entire collection. You cannot run a report for
just one object. You can, however, download a report and edit as needed as they
output in xlsx format.
 

Please get in touch with the Public Art Archive team if you need a report that is
not currently available on your system.


